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Honoxenne
0 BEJCHHH JIHYHBIX eJ1 00yyaomuxces

Hacrosmee [Tonoxenne pazpaborano B coorBercrBum ¢ 3akoHom Ne 273-®3 «0O6
obpazoBanuu B Poccuiickoit  ®enepammm», «THIOBBIM  TIONOXKEHHEM 00
obmeoOpasoBarensHOM  yupexxaenun» u  Ycrasom  Llikomsi,  [lpukasom
Munucrepcra oOpasoBanus U Hayku P® ot 22.01.2014 r. Ne 32 «O0 yreepxaenun
Ilopsaka npuema rpaxaan Ha oOydenue no o0pa3oBaTelbHBIM MNPOrpaMMam
HavanpHOro oOfmiero, ocHosHoro olmiero H cpeamero ofmiero oOpasoBaHHAY,
IMopsiakom npuema ofyuaromuxcs B8 MOY COIII c.Ilecuanorozépka, [opsiakom u
OCHOBAHWSMH TIEPEBO/IA, OTYHCICHUS W BoccTaHOBIeHMs obywatomuxcs, [lopsaakom
oopMIICHUSI BO3HMKHOBEHWS, TPUOCTAHOBIECHUS M TNPEKPAILCHUS OTHOLICHUH
mexay MOY COILI cllecuanoo3épka u oOyuarommmucs U (WIM) POAUTEISAMHU
(3aKOHHBIMY TIPE/ICTABUTENAMH) 00YHAIONIUXCH.

1. O0mue nonoxenus

1.1. Hacrosmee Ilonoxenue pazpabotaHo ¢ HENbI0 perjaMeHTaiuid padoThl C
AuaHBIME Jienamu oOyuatomuxcs Llkonsl u onpeznenser nopsaok AeHCTBHH Beex
kareropuit corpyauukos I[llkonsr, yuacrByiommx B paore ¢ BHIIICHA3BAHHON
JIOKYMEHTAUMEN.

1.2. Hacrosmee Ilomoxenue yrsepxaaercs Ilpukazom mo lllkone w sBnsgercs
o0s3aTebHBIM Ul BCEX KATeropuil e€ mejarormyeckux M aJMHUHHUCTPATUBHBIX
paboraukoB. HapynieHre HacToOsIIero nopsjaka pacCMaTpHBacTCs B COOTBETCTBHHU €
TK PO.

1.3. JlnaHoe neno ABASETCS JOKYMEHTOM YYEHHKA, W BEICHUE €ro 00SM3aTeIbHO UL
KayK0ro 00y4aromerocs mKoJbt.

2. llopnaox odopmaenns JHUHBLIX Aea npu nocrymwiennn B MOY COII
c.llecuanoozépra
2.1. Jlnunbie nena oOydHarOmIMXCS 3aBOAATCH KIACCHBIMU DPYKOBOIMTENSAMH IIPU
MOCTYIUIEH!H y4eHHKOB B [1Ikony.
2.2, JluaHoe 16710 BEAETCS Ha BCEM MPOTKeHUM yueOsl yuenuka B [lIkoure.
2.3. JInuHoe feno yueHuka (hopMHUPYETCS U3 CIACAYIOMMUX TOKYMEHTOB:

¢ 3asBJICHHE 3aKOHHOTO MPEACTABHUTEA O 3a4UCICHUH peOeHKa B IIKOIY,



® JIOTOBOP O COTPYAHUYECTBE OOPA30BATEIBHOTO YUYPEKICHUS C POAUTEISIMU
oOyyJarommxcs;

e corjacue pojauTeNe  (3aKOHHOTO  MpeACTaBUTENs) Ha  00paboOTKy
MEPCOHANIBHBIX JAHHBIX;

® KOMUS CBUJAETENIBLCTBA O POKICHUM, Komusi nacriopTa (¢ 14 net) (2 cTpaHulibl);

® KOIHS MMAcTopTa 3aKOHHOTO MIPEICTaBUTEIIS,

® MeIUIIMHCKAas KapTa (B JajJbHEHIIIEM HAXOAUTCS Y MEIMIIMHCKOTO pabOTHHUKA);

® CIIpaBKa C MECTA KUTEJIHCTBA O COCTABE CEMbHU;

3. Iopsaok BegeHUs1 M XpaHEHHUS JTMYHBIX JIeJ

3.1. B nu4HOe €710 yuYeHUKa 3aHOCATCS O0IIHME CBECHUS 00 YUCHUKE.

3.2. JlnuHoe Aeno “MeeT HOMEp, COOTBETCTBYIOIIMNA HOMEpY B ali(haBUTHON KHHUTE
3anucu oOyuaromuxcs (Hanpumep, A Nel5 o3HavaeT, 4To oOydaronuiics 3amucad B
andaBuTHOM KHUTE HA OYKBY «A» mox Ne 15).

3.3. Cexperapb y4eOHOI yacTH BHOCUT B JIMUHBIE JI€JIa CBEICHUS O BBHIOBITUH (Kyna
BbIObLIL, Ne U faTa nmpukasa).

3.4. JInynble nena o0yyarouMxcs BEAYTCS KJIACCHBIMU PYKOBOJUTENIAMU. 3alUCH B
JUYHOM JieJIe HE0OX0IMMO BECTU YETKO, aKKYpaTHO.

3.5. OOmme cBegeHuss 00 OOydalOIIMXCA  KOPPEKTUPYIOTCS  KJIACCHBIM
PYKOBOJMTENIEM [0 MEpPE HM3MEHEHHs JaHHBIX: IIEPEMEHA aJpeca, BBICTABICHUE
TOJIOBBIX OILICHOK, MPOIYCKH YpPOKOB 3a TOJ M 3aBEPSIOT HMX ME€YaTbi0 B KOHIIE
y4e0HOTr0 roja.

3.6. JInunble ena 00y4yaromuxcs XpaHITCs B apXUBE B CTPOTO OTBEIEHHOM MECTE.
3.7. JIuunble Aeiia OQHOrO Kjiacca HaXxOIATCSI BMECTE B OJHOM ITallKe U JOJIKHBI OBITh
pazyiokKeHbI B aj()aBUTHOM TOPSIIKE.

3.8. Crucok 00y4aronmxcs Kiiacca MEHSIETCS €XKETOTHO.

4. Ilopsinok BbIAAYH JMYHBIX e/ ydamuxcs npu BbIObITHH U3 LK0/1b1

4.1. Ilpu BbIOBITUN OOy4waromierocst U3 lIkonbl TUYHOE 1710 BBIAAETCS POIUTEINSIM
WIN JIMLAM, UX 3aMEHSIOIIUM (3aKOHHBIM MPEICTaBUTEISIM).

4.2. Bpijaua TUYHBIX JI€]T TPOU3BOAUTCS CEKpeTapeM yueOHON YacTH.

4.3. Bblgaya JIMYHBIX €1 OCYIIECTBIISIETCS IIOCJE BBIIIOJHEHUS POAMTEISIMU
(3aKOHHBIMU IPEICTABUTENISIMHU) CIEAYIOIUX 0053aTENbCTB:

- mogaTh Ha ums aupektopa Ikomsl 3asBaeHue;

- TOJy4uTh y Oubnmotekaps o6xomgHou suct (OOXOAHOM JUCT B OMOIMOTEKE
MOJMKCHIBAETCS MOCJE MOJHOIO BO3BpAaTa MOJYYEHHON TaMm JIMTEPaTyphl, a B cllydae
ee yTpaThl — BHECEHHMS JCHEKHOW WM HWHOM KOMIIEHCAllMM 3a YTEPSHHYIO
autepatypy coryiacHo [Tonoxxenuto o 6udnmnorexe Llkonsr);

- cJ1aTh 00XOHOM JIMCT CEKPETaplo;

4.4. Tlpu BblIaue JIMYHOTO Jena ceKperapb yd4eOHOM yacTu oopmisieT 3amuch B
an(aBUTHOIN KHUTE O BEIOBITUN 00YYaIOIErocs.

4.5. B tex cnmywasix, KOrjaa BbIOBITHE HMPOUCXOAUT B TEUYEHHE Y4eOHOro rojaa mo
OKOHYaHHHM TPUMECTPA, KIACCHBIM PYKOBOJIUTEIEM B JIMYHOE JEJIO JIEeJAeTCs
BBIMKICKAa TPUMECTPOBBIX OIICHOK M3 KJIACCHOTO >XKypHaja. B ciydasx BBIOBITHSA B
TEUEHHE TpHUMecCTpa JeNaeTcsl BBIMHCKA TEKyHIMX OleHOoK. [Ipu BbIObITHH
0Oy4aroluXxcs BBIAAECTCS JTUUHOE J1E10 U BBIIUCKA TEKYIIUX OLIEHOK.



4.6. Jluunsle nena oOywarommxcs OKOHUMBIIMX IlIkoimy M BBIOBIBIIMX B Jpyrue
yueOHble 3aBefieHus, J(upekrop nepenaer B apxuB. 110 OKOHYAHUH HIKOJIBI JTMYHOE
JIEJIO XPaHUTCS B apXMBE LIKOJIBI 3 TO/A.

5. Ilopsinok NPOBEPKH JUYHBIX J€J1 00y4A0IIUXCSA

5.1. KoHTpomb 3a COCTOSIHMEM JMYHBIX el ocyuecTBisgeTcss Jupektopom IIkoibl,
3aMECTUTENIEM AupeKkTopa no Y BP.

5.2. TlpoBepka JTUYHBIX AEJ OCYLIECTBIISIETCS MO TUIaHY BHYTPUIIKOJIBHOTO KOHTPOJIA
B Hauaje ydeOHOro roja. B HEoOXOIMMBIX cllydasiX, MPOBEPKa OCYIIECTBIISECTCS
BHEIUIAHOBO, OIIEPATHUBHO.

53. Uemn u 0OBEKT KOHTPOJISI — TNPAaBUIBHOCTb OGOPMIICHHS JHYHBIX el
O0yJaroITIXCsl.

5.4. Tlo uroraMm NpOBEpKH 3aMECTHUTENb aupekTopa nmo YBP, ocymecTBistomuii
IIPOBEPKY, TOTOBUT CIPABKY C YKa3aHHEM 3aMEUYAHUM.

5.4. Ilo nroram cnpaBku, JMpeKTop BlpaBe U3JaTh NPUKA3 C YKA3aHUEM CAaHKIIMI 3a
BEJICHUE JIMYHBIX JIel. 3a OTBETCTBEHHOE, JOOPOCOBECTHOE U AKKYpPaTHOE BEJICHHE
JUYHBIX JeJ1 00y4aroIUXCsl KIIACCHBIM PYKOBOJUTENSM 0OBABIIAETCS 0J1Iar0JapHOCTb.
B cnyyae BBISIBIEHHS HEJOCTAaTKOB padOTa KIIACCHOTO PYKOBOJIMTENS CTABUTCS Ha
VH/IMBUIYaJIbHBIM KOHTPOJIb 3aMeCTUTENs aupekropa no YBP. B gaHHOM ciywae
KJIACCHBIM PYKOBOAMTENb 00s3aH NPEJOCTaBUTh OOBSICHUTENbHBIE O MNPUYMHAX
HEZ0OPOCOBECTHOTO OTHOIIEHUS K BEIEHUIO JIMYHBIX /el OoO0yyaroumxcs u
UCIPABJICHUN 3aMeYaHui. 3a CUCTeMaTU4yecKue IpyOble HapyILIeHMs] JUYHBIX el
JupexTop BrpaBe 0OBSIBUTH KIIACCHOMY PYKOBOAMTEIIO 3aMEYaHueE.

6. Ilopsizok paldoOTBI KJIACCHBIX PYKOBOAUTEIE ¢ JIMYHBIMH JeJIaMHU
o0yvarimxcs

6.1. JIuuHoe n1eno BeneTcsl Ha BCEM MPOTSKEHUHU yueObl 00yUaromerocs.

6.2. KnaccHble pYKOBOAWTEIH MPOBEPSAIOT COCTOSAHUE JIMYHBIX JEH €XEroJHO B
CeHTsI0pe U Mae TeKYIEero rojia Ha HaIMYue HEOOXOAUMBIX JJOKYMEHTOB.

6.3. 3anucu B JIMYHOM JIeJie HEOOXOAMMO BECTH Y€TKO, akKypaTHo. [lo okoHuaHuu
KaXXJ0ro rojga mojJ rpadoil «moAnuch KIACCHOTO PYKOBOIUTENS» MPOCTABIISAETCS
M€YaTh MIKOJIBI.

6.4. B auuHOe neno ydeHHKa 3aHOCATCA: OOUIMe CBEAEHUS 00 y4YE€HUKE, UTOTOBbBIE
OLIEHKH 3a KaXKIbI Y4eOHBII roJl, 3aBEpEHHbIE MOANUCHIO KIIACCHOTO PYKOBOAMTES
Y TI€YaThIO IS TOKYMEHTOB.

6.5. B manky JM4YHBIX J€N Kjacca KIACCHBIA PYKOBOIAUTEIb BKJIAABIBAET CIUCOK
KJlacca ¢ ykazaHuem (amuiauu, UMEeHH, Homepa JuuHbix aen, ®.M.O. kmaccHoro
pykoBogutTenss. CHnucok MeHsieTcs exerogHo. Eciau oOyuwaromuiics BBIOBLT B
TE€YEHUE ToJa, TO JAEJAeTC OTMETKA O BBIOBITHH, YKa3bIBAETCSI HOMEp MPHUKa3a.

6.6. VToroBbie OLICHKHU BBICTABIISIIOTCS B JIMYHOE JEJI0 32 KaXKIbIA y4yeOHBIH Tof,
3aBEpEHHbIE MOJMUCHIO KIACCHOTO PYKOBOJAMTENS U MeYaThio JUIs TOKYMEHTOB. [lpu
VCITPaBJIEHUM OLIEHKH JA€TCs MOSCHEHNUE, CTABUTCS M1€YaTh U NOJAINCH TUPEKTOPA.
6.7. B rpade o mpomyckax mpoCTaBisIeTCs KOJIMYECTBO IMPOIYIIEHHBIX YPOKOB C
OTMETKOH MO 00J1e3HU WK 0€3 YBaKUTEIbHON MPUUYHHBI.

6.8. OOmme cBegeHuss 00 OOydYaOMIMXCA  KOPPEKTUPYIOTCS  KJIIACCHBIM
PYKOBOJIHUTENIEM IO MEPE U3MEHEHUS JAHHBIX.






